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|I. MeToan4yeckue peKoMeHIal U

1.1. MeToguyeckne peKOMEHIALMH 10 OPraHu3aluM padoThl CTYIEHTOB BO BpeMs
NpoBeeHusl JIEKIIMOHHBIX 3aHATHH

[Ipuctynas K W3yYEHUIO JUCHMIUIUHBL, CTYACHTY HEOOXOAMMO BHHMATEIBHO
O03HAKOMHTHCSI C TEMAaTHYECKHUM IIJIAHOM 3aHATUM, CIMCKOM PEKOMEHJIOBAHHOW JIUTEPATYPHI.
CrnenyeT ysSICHHUTH TMOCIEIOBATENFHOCTD BBIMIOJHEHUS WHIMBUAYAIBHBIX YYEOHBIX 3a/laHuU.
CamocTtosTenbHas paboTa CTyJeHTa IpeanoiaraeT paboTy ¢ HaydHOW U y4eOHOI auTepaTypo.
YpoBeHb U rIyOMHa YCBOCHUS AMCIMILTUHBI 3aBUCAT OT aKTUBHOM U CHCTEMaTH4YEeCKOW pabOThI
Ha JICKIUSX U U3YYCHUS PEKOMEHIOBAaHHOM JIUTEPaTypPHI.

[Ipu u3ydeHnn AUCHUIUIMHBI CTYI€HTHI BBITOJIHSIOT CIEAYIONINE 3aJaHus:

- U3y4al0T peKOMEH/I0BAHHYIO JINTEPATYPY;

- BBITIOJIHSIOT 3aJIaHusl, MPEAYCMOTPEHHBIC AJII CAMOCTOSITEIbHOM paOOTHI.

B xone nexkuuii mpenomaBarenb M3araeT M pa3bIACHIET OCHOBHBIC, HAMOOJEE CIOKHBIE
MOHSTHUSI TEMBI, a TaKKe CBS3aHHBIE C HEHl TEOpeTUYECKHE U MPAKTHUECKHUE MPOOIEeMBI, JaeT
PEKOMEH/IAIMN Ha TPAKTUYECKOE 3aHITHE U YKa3aHUS Ha CAaMOCTOSITEIHHYIO padoTy.

KauecTBo yueOHON pabOTHI CTYAEHTOB MpENOAaBaTeNh OIEHUBAET C HCIIOJIb30BAHHEM
TEXHOJIOTHYECKOW KapThl AUCITUTUIMHBI, pa3MelieHHO# Ha caiite MAT'Y.

1.2 MeToanuyeckue peKOMEeHIAUM 110 MOATOTOBKE K CEMUHAPCKUM (MPAKTHYECKHUM)
3aHATHAM C IPUMEHEHNEM MeToa INUCKYCCH I

[Ipuctymas Kk U3y4eHUIO JUCIUTUINHBI, CTYJICHTY CJIENYET YACHHUTH MOCIEA0BATEIbHOCTh
BBITIOJTHEHHUS] WMHIWBUIYyalbHBIX Yy4eOHbIX 3amaHuii. CamocrosiTenpHas paboTa CTyJdeHTa
npeanojaraeT padoTy ¢ Hay4YHOH M y4eOHOU JTUTepaTypoil.

[IpakTudeckue 3aHATHS 3aBEPIIAIOT M3yUyeHUE TeM y4eOHOU AucuurimuHbl. OHU CITyXat
JUTSL 3aKPETUICHUST M3yYEeHHOTO MaTepraia, Pa3BUTHS YMEHUN U HABBIKOB IMOJATOTOBKH JOKJIA/IOB,
COOOIIeHNH, MPUOOPETEHHS OMbITA YCTHBIX MYOJUYHBIX BBICTYIUICHUH, BEIEHUS AMCKYCCHUH,




apryMeHTallii U 3alUThl BBIABUTAEMBIX ITOJIOKEHHUH, @ TAKXKE JJI KOHTPOJIS MPENo1aBaTeieM
CTEINECHH MTOATOTOBICHHOCTH CTYACHTOB 110 U3y4aeMOM NUCLIUIIINHE.

Juckyccun B ydebe SIBISIOTCS TakoW HMHTEPAKTUBHOM (OPMOH METOIUYECKOTO
o0yuyeHHsl, B KOTOpOil o0ydaromuecst B X0/Ji€ BCEro 3aHATUS MPOM3BOIAT OOMEH COOCTBEHHBIM
MHEHHEM I10 TIOBOAY IIOCTABJICHHOW TPOOJIEMBI, BBICKA3bIBAIOT PAa3HOOOpa3HbIE HIEH U
CYXKICHMSI, IPEAJIAraloT IIyTH PELICHU 3a1a4k, HIyT KOMIPOMUCC M TOYKH COIIPUKOCHOBEHUS C
NO3ULUSAMU JIPYT IpYTa.

IIpakTyeckoe 3aHATHE MpearnoaaraeT CBOOOJHBIH OOMEH MHEHMSAMM IO H30paHHOM
tematuke. OH HAYMHAETCS CO BCTYNMUTEIHHOTO CIIOBA MperoaaBaTens, (GopMyIupyromero neinb
3aHATUSL M XapaKTEpPU3YIOLIEr0 €ro OCHOBHYIO MpoOieMaTHKy. 3areM, Kak IpaBWJIO,
3acHyImUBalOTCA  cooOmeHuss  cryaeHToB. OOcykIeHue COOOIICHUS COBMENIaeTcs ¢
paccMOTpPeHHEM HaMEYEeHHBIX BONpocoB. CooOIIeHMs, Mpeanoiaralolue aHaau3 MmyOoauKanun
[0 OTAEIBHBIM BOMPOCAM MPAKTUYECKOTO 3aHATHUS, 3aCIyIIMBAIOTCS OOBIYHO B CepeanHe
3aHATUs. [loompsiercs  BbIIBMKEHHE UM OOCYXKIEHME aIbTEPHATHUBHBIX MHEHMH. B
3aKJIFOYUTEILHOM CJIOBE IPENOjaBaTellb MOJBOJAUT UTOTU OOCYXKAECHUS U OOBSABISAET OLECHKU
BBICTYIIaBUIMM CTYyJEHTaM. B 1eisax KOHTpOJsA NMOATOTOBIEHHOCTU CTYAEHTOB U IPUBHUTHSA UM
HABBIKOB KpaTKOro MHMCbMEHHOTO U3JI0KEHUS CBOMX MBbICIEH IpernojaBaTreab B XOJe
IIPAKTUYECKOIO 3aHATHUS MOXKET OCYLIECTBIIATH TEKYIIMH KOHTPOJb 3HAHUN B BHJE TECTOBBIX
3a1aHUM.

IIpy mnOArOTOBKE K MPAKTUYECKOMY 3aHATUIO CTYIEHTBl HMMEIOT BO3MOYKHOCTb
BOCIIOJIb30BaThCSl KOHCYJIbTAaMsAMU IpenogaBarens. Kpome yka3aHHBIX TEM CTYIEHTHI BIIPABE,
10 COIJIACOBAHUIO C IMIperoiaBaTesieM, U30UpaTh U JPyrue UHTEPECYIOLINe UX TEMBI.

ANropUTM NOATOTOBKU K BBICTYIUIEHUIO HA CEMUHApE:

1 Tan — onpeneneHue TEMbI BHICTYIIIICHUS

2 3Tan — ONpe/iesIeHUe 1eNU BbICTYILICHUS

3 3Tan — noApoOHOE pacKpbITHE HHPOPMALUU

4 stam — (GopMyIHPOBaHNE OCHOBHBIX TE3HCOB M BBIBOJIOB.

KayectBo yueOHOI pabOThHl CTYyIEHTOB INpemnojaBareib OLEHUBAET C HCIOJIb30BaHUEM
TEXHOJIOTMYECKON KapThl AUCLHUILINHBI, pa3MellleHHO! Ha caiite MAT'Y.

1.3  MeToanveckue peKOMeHIAUH O BbINOJHEHHIO MPAKTHYECKUX padoT

Bce paboTel 0QOpMIISIOTCS B CHELUANbHBIX TETpaaiX JUId MpakTHUYeCKHX palor.
HeobOxonuMo yka3bpiBaTh: TeMy; 1ieJib pabOThl, cofepaHue pabOThl U MOCIEI0BATEILHOCTD €€
BBITTOJIHEHUS; BBIBOJIBI.

IIpn oneHuBaHuM pabOT YUYMTHIBAETCS: BBINOJIHEHHE BCEX OTaloB paboThI,
CaMOCTOSITEIbHOCTh M KAaueCTBO BBIIIOJHEHHMS CXEM, PUCYHKOB; YMEHHE aHaJIU3UpOBaTh
MOJTy9YEeHHBIE PE3YIIbTAThl PA0OTHI.

1.4 MeToanueckne peKOMEHIALUH 110 MOAT0TOBKeE K Py0e:KHOMY KOHTPOJIIO (TecTy)

IIpu moAroToBKe K TECTy HEOOXOAUMO MOHATH JOTUKY U3JIOKEHHOTO MaTepuaia. IToMy
HEMAaJIO CIIOCOOCTBYET COCTaBJIEHHE Pa3BEpHYTOro IjaHa, Tabaul u cxem. [Ipu pemenuu tecra
HEOOXOUMO:

- BHUMATeJIbHO M3YYUTh CTPYKTYPY Te€CTa, OLUEHUTh 00bEM BPEMEHHM, BBIJIEISIEMOrO Ha
JaHHBIN TECT, YBUIETh, KAKOTO THIIA 3a/1aHUsI B HEM COZAEpXKATCH;

- HAYMHATh OTBEYATh HA T€ BOMPOCHI, B MPABMIIBHOCTH PEIICHUS KOTOPHIX HET COMHEHUH,
IIOKAa HE OCTAHABJIMBASACH HA T€X, KOTOPBIE MOT'YT BBI3BATh 3aTPyHEHUS;

- BHMMATEJbHO YHUTATh 3aJlaHUsl J0 KOHIIA, HE IBITASACh MOHSTH YCIOBHUS «I10 MEPBHIM
CJIOBaM» HJIU BBITIOJHUB [10100HBIE 3aJ]aHUs B MPEABITYIIUX TECTUPOBAHUSIX ;

- ecnu Bbl He 3HaeTe oTBeTa Ha BONPOC WM HE YBEPEHBbI B IPABHIBLHOCTH, CIEAYET
HPOMYCTUTh €r0 U OTMETHTb, YTOOBI TOTOM K HEMY BEpHYThCH;

- paccuMThIBaTh BBINOJIHEHHE 33JaHUI HY)XHO BCEr/a TakK, YTOObl OCTajloCh BpeMs Ha
NPOBEPKY U JJOPadOTKY.



1.5 MeToanyeckne peKOMEeHIALUH 110 COCTABJICHUIO KPOCCBOPAA

JUnst cocTaBieHHsI KpOCCBOpJAa IO 3aJaHHONM TeMe HEOOXOAMMO IPOaHAIM3UPOBATh
pasHble HMCTOUYHMKM (ydeOHas M HaydHas JMTepaTypa, ceTb Internet, sHUMKIONEIUH,
NPaKTHYECKHE TIOCOOUS U T.JI.).

KpoccBopa cocraBisiercss uMHAMBUAYalbHO. PaboTa MoxeT ObITh IpelcTaBlieHa B
[I€YaTHOM (KOMIIBIOTEPHOM) WJIK PYKOIIMCHOM BapHaHTE.

IIpu cocraBieHun KpoccBopa:

- HE JIONYCKAETCsl HAJIMUME HE3alOJIHEHHBIX KJIETOK B CETKE KPOCCBOP/A,;

- He JIOIYCKaIOTCs Cily4aiiHble OYKBOCOUYETaHHs U IepeceueHs,

- 3araJlaHHbIe CJIOBAa JIOJDKHBI OBITh MMEHAMU CYHIECTBUTEILHBIMA B HUMEHHUTEIBHOM
najiexe eAMHCTBEHHOI'O YUCIIa,

- HE JIOIyCKaroTcs aO0peBUaTypbl, COKPALCHHUS;

- PUCYHOK KpPOCCBOPAA JOJKEH OBbITh YETKH.

1.6 MeTtoanuyeckue peKOMEHIAIUM MO CO3TAHUIO TPe3eHTANNH

ANropuTM CO31aHUS IIPE3CHTALNHN:

1 3Tam — onpeneneHue Lenu Npe3eHTaluu

2 3tan — noipoOHOE pacKpbITHE UH(pOpMALIUH,

3 3Tan — OCHOBHBIE TE3UCHI, BHIBOIBI.

Canenyet ucnonb3oBats 10-15 cnaiinos. [Ipu sTom:

- TIepBBIN crai — TUTYnbHbINA. [IpenHazHaueH 11 pa3MelleHus: Ha3BaHUs Ipe3eHTalllH,
MMEHH JOKJIaYMKa U €r0 KOHTAaKTHON HH(OpMaIny;

- Ha BTOpPOM cjaiiie HeoOXOAMMO pa3sMECTUTh COJEpXKAHHWE IPE3CHTALUHU, a TaKXKe
KpaTKOE ONMCaHHE OCHOBHBIX BOIIPOCOB;

- OCTaBUIMECS CJIAlIbl UMEIOT MH(POPMATUBHBIN XapaKTep.

OObuHO TOMaYa WHGOPMAIMK OCYHIECTBISETCSA 1O IUIaHY: TE3UC — apryMEHTalus —
BBIBOJI.

TpebGoBaHust K 0POPMIICHUIO U MPEACTABICHUIO MTPE3CHTALINHN:

1. YurabenbHOCTh (BUAUMOCTD U3 CAMbIX JAJIbHUX YTOJIKOB MOMEIIEHUS U C Pa3IMYHbIX
YCTPOKMCTB), TEKCT AOJDKEH ObITh HaOpaH 24-30-biM mpuQTOM.

2. TuwatenbHO CTPYKTYpUpOBaHHAs HH(OpMAIIHSL.

3. Hanmmune KOpPOTKHX W JIAKOHHYHBIX 3aroJOBKOB, MAPKHMPOBAHHBIX M HYMEPOBaHHBIX
CIIMCKOB.

4. Kaxnomy nosoxeHuto (1ee) Hajlo OTBECTH OT/ENbHbIN a03all.

5. I'maBHyt0 HI€10 HAJ10 BBUIOKUTH B IIEPBOM CTpOKe abd3ara.

6. Hcnonb3oBath Tabmu4Hble (OPMBI TPEACTABICHUS WHPOPMAIUHU (IHAarpaMMBbl,
CXEMBI) AN WIUIIOCTPAlMM BaXKHEWIMX (PAaKTOB, YTO JACT BO3MOXKHOCTH IOAATh MaTepHal
KOMIIAKTHO U HarJIAHO.

7. I'paduka 1omKHA OPraHUYHO JOMOJTHSATH TEKCT.

8. BeicTymenue ¢ npe3eHTanueil mmrcs He 6onee 10 MUHYT.

1.7 Meroanyeckue peKoMeHIAIUH 110 NMOArOTOBKE K caYe 3a4eTa

OCHOBHBIM UCTOYHMKOM IOJTOTOBKHM K 3auU€Ty SBJIETCA PEKOMEHAyEMas JIUTepaTrypa U
KOHCIIEKTHI JIeKIui. ClieqyeT TOYHO 3allOMHHATh TEPMHHBI M KaTErOPHM, MOCKOJIBKY B HX
OINpPEACIEHUAX COAEpKATCA MPU3HAKU, MO3BOJSAIOUINE YSCHUTh UX CYIIHOCTh M OTJIMYUTH 3TH
MOHSTHS OT JIPYTHX.

3ayer TPOBOAUTCA TO Owuieram, KaxAblii U3 KOTOPHIX COJEPXKUT JBa BOIpOCa.
CopnepxaHue OWJIETOB OXBaThIBaeT Bech MpoWaeHHbIH Martepuan. [lo oxoHuaHuu oOTBeTa
npenojaBaTesb, NPUHUMAIOIIMN 3a4eT, MOXET 3a4aTh CTYJIEHTY JONOJHUTEIbHBIE U
YTOUHSIOIINE BOMPOCHI.



IIpy moAroToBKe K OTBETY Ha 3a4eTe CTYACHTY PEKOMEHIYETCS COCTaBUTH IIJIaH OTBETA
Ha KaxIpli Bompoc. IloloXHUTeNbHBIM Takke OyneT CTpeMIIEHHE CTYAEHTa H3JI10KHUTh
pas3JIMYHbIC TOUKU 3PEHUS Ha pacCMaTpUBAEMYIO TPOOJIEMY, BBIPA3UTh CBOE OTHOIICHHE K HEH

1. Ilianpl NpaKTHYECKUX 3aHATHH

Tema 1. TeopeTnueckue acneKkTbl MPoOOJIeMbI 1eJONPOU3BOACTBA U IOKYMEHT0000POTA B
o0pa3oBaTe/IbHOI OpPraHU3aLNU
IInan:
1. KomMneTeHTHOCTHASI MapaiurMa COBPEMEHHOTO 00pa30BaHusI.
2. TlonsaTue o KauecTBe 0Opa3oBaHUS.
3. IonsTHE 0 rOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTAX.

Jlumepamypa: [1, c. 12-234]

BOl'lpOCLI AJIsi CAMOKOHTPOJIs:
1. MOHI/ITOpI/IHr KaK MCXaHH3M KOHTPOJIA Ka4CCTBa O6pa3OBaHI/I${.
2. CYHIHOCTI), (PYHKHI/H/I u OTJIMYHUTCIIBHBIC XApPaKTCPUCTHKHU MOHUTOPHUHIA

06pa3013aTeanoro Impouecca.

3agaHus AJ151 CAMOCTOATEIbLHO padoThI:
1. IlpoBecTn aHanu3 00pa30BaTEILHOIO CTAHIapPTa Ha BHIOOP.

Tema 2. [IpakTHyecKkne acmeKThl OPraHU3ANMY JIeJIONPOU3BOICTBA U JOKYMEHT0000pOTa B
o0pa3oBaTe/IbHOI OPraHU3aANNHU

Ianan:
1. Jenonpou3BoacTBO U H10KyMeHToo00poT B JJOY.
2. Jlenompou3BOACTBO U JOKYMEHTOOOOPOT B 00pa30BaTEIbHOM YUPEKACHUU OOIEro

o0OpazoBaHwUsl.
3. Jenonpou3BOACTBO U JOKYMEHTOOOOPOT B BBICIICH IIKOJIE.

Jlumepamypa: [4, c. 15-47; 100-104]

Bomnpocsl 1J1sl CAMOKOHTPOJISA:
1. TTakeT JOKYMEHTOB 10 OpraHU3allu 03J0POBUTEIBHOTO MEPOIIPUSATHS.
2. TlakeT TOKYMEHTOB NP YCTPOUCTBE Ha padoTy.

3agaHus AJ1s1 CaMOCTOATEIbHOM padoThI:
1. IloAroToBUTH MPUKA3 O MPOBEJCHUN MEPOTIPUATHS B 00pa30BaTEIbHOM YUPEKICHHUH.



